Annual Internal Audit Report 2020/21

HARRIETSHAM PAARISH COUNCIL

http://www.harrietshampc.org.uk

During the financial year ended 31 March 2021, this authority's internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether. in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Not~

Internal control objective i
No' |covered™*

A. Appropriate accounting records have been properly kept throughout te financial year

B. This authority complied with its financial regulations payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for,

v
v
C. This authority assessed the significant nsks to achieving its objectives and reviewed the adequacy 5
v
v

of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress aganst
the budget was regularly monitored, and reserves were appropriate.

£. Expected income was fully received, based on correct prices, properly recorded and promptly
banked: and VAT was appropriately accounted for.

| F. Petty cash payments were properly suppcried by receipts. ail petty cash expenditure was approved N
and VAT appropriately accounted for. 14,?1,1 }, s (&/

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals. and PAYE ard NI requirements were properly applied.

i|. Periodic bank account reconciliations were properly carried out during the year.

J. Accounling statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure). agreed to the cash book, supported by an adequate audit
trail from underlying records anc where appropriate debtors and creditors were properly recorded.

K. If the autharity certified itself as exempt from a limited assurance review in 2019/20, 1t met the
exemption criteria and correctly declared itself exempt. (if the autnornity had a limited gssurance v
review of its 2019/20 AGAR tick "not coversd”]

L. If the authority has an annual turnover not exceeding £25.000. it publishes information on a website/
webpage up to date at the time of the internal audit in accordance with the Transparency code for v
smaller authorities. _ |

M. The authority. during the previous year (2019-20) correctly provided for the period for the exercise of ‘
public rights as required by the Accounts and Audit Regulations (evidenced by the nolice published | v |
on the wehsite and/or authonty approved minutes confirming the dates sety i

{ N. The authority has complied with the publication requirements for 2019/20 AGAR b o

(see AGAR Page 1 Guidance Noles).

v

v

M. Asset and investments registers were complete and accurate and properly mantained, v
v

v

Q. (For local councils only)
| Trust funds {including charilable) — The council met its responsibilities as a trustee

For any other risk areas identified by this authority adequate controls existed (list any other nisk areas on separate sheets if needed).

Date(s) internal audit underlaken Name of person who carried out the internal audit

15/04/2021 / S J Pollard for Auditing Solutions Ltd
Signature of person who ' { 15/04/2021
carried out the internal audit ¥ Date

“If the response is ‘'no’ please state'the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 - Annual Governance Statement 2020/21

We acknowledge as the members of:

HARIZ

T A Palisk Colse o

our responsibility for ensuring that there is a sound system of internal conlrol. including arrangements for
the preparation of the Accounting Statements. We confirm. to the best of our knowledge and belief. with
respect to the Accounting Statements for the year ended 31 March 2021 that:

means that his:althority

1. We have pul in place arrangements for eftechive financial
management dunng the year and for Bie prepacition ol
the aceounting stalerments

propared its accounting statements o accordance

willi thes Accor s it Al Feguiations

2. We mamtaimed an adeguate system ot intermat control
maluding ineasures desired o prevant and deieot faud

and corruphion and revievied s effe

5y

znm,’r';n.:;n ¢ arrangemoents and accopted respoosility

uardinig e i HNC MONEy Jt resSaurcesin

3. We loek all regsonablz sleps 1o assure curselves
that there are no mallers of aclual or polenbal
non-compliance vith laws regulations and Prope:
Practicas that could have a significant financial efect
o the ability of this aulhority o condact ds
husiness or manage s finances,

hary anly done whial i dees e icgal poveer o da o Ras

cuampied with Proper Fraclices in domig S0

4, We provided jroper oppodlunity during the year for
the exercise of electors nghis in accordance
reguuirerments of ine Accounts and Aud! Reqguiations

stuenty 10

"s

soNs rHercsted the ap

AR Guthioniy § K

5. Ve carred out an assessmeat of e asks faomg !
aullorty and Look appropsite steps o

nsks neluding e mtroduchon of witernal contrais and’or
catemnal insiranes coven where reguined

considered and documented the financial and otfiet 15ks i

1 nropenh
! i v

6. ‘We mamtianed throughout the year an adeqguate and

n oo terrnar dudil oF the asconnhing |

RIS

A uyste

s v Gt et “‘,L* G Ve

SoGiti e

o Fougyicr gy .t ! ]
Cari Clitrods et e ooy OF Iis SEHQUGE it oy

7. W Lok approprate achon oreall enalters i d

in reports rornteral and extemal aadt

i arid

sprppidded to ericfi s taagtil (o s bttt vy srile

18, Ve considerioa wine(ber any Bigation Loab:
‘ compmiments events o tansachons ooon
| durng or alter the yeal end have a ioanasal aonpact an

s authonty and, whcie appiopiate bave meluded them

i the anconnling stateminity

9. i or Iocal councils onty ) Trust lunds mcuding
charntable oo capasily ds e sole e aging
iwtability

i tustae we disoharged gur ol
pesponsibitties for the fundisiassets naluding
nnancial reporting and b rEguired  mdepentdent

e aling of mlil!

Yot ds o DOy

v et aill b s responSItics

o sole manaoing asteoe of 1 aea

‘Please provide Px,)!mmnon to Hm external auditor on a separate sheet for each
authorty will address the weaknesses identified. These sheets musl he published with

This Anhual Governance Statement was approved al a
meeling of the authorily on.

and recorded as minute reference
C:‘ [
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Na' response and describe how the
the Annual Governance Statement.

! Signed by the Chairman and Clerk of the meeting where

approval was given
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Section 2 - Accounting Statements 2020/21 for

HARRIE T8 ¢HAM

Year ending

Notes and guidance

31 March 31 March Please round all figures to nearest £1. Do not leave any
2020 2021 boxes blank and report £0 or Nil balances. Alf figures must
£ agree to undetlying financial records

1. Balances brought Total balances and reserves at the beginning of the year
forward 14 74 ‘?f.b’ i%y 503 as recorded n the financial records. Value must agree to

Box 7 of previous year.
2. () .Precept or Rates and Total amount of precept {or for IDBs rates and levies)
Levies 20. 190 (2% 4 5% | received or receivable in the year. Exclude any grants

I ee, : received,

3. (+) Total other receipts Total income or receipts as recorded in the cashbook less
%2 73 G tr g L% th? precept ‘or rates/levies received (line 2). Include any
- grants received.
4. (-) Staff costs Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
L9, ¥4 | £l 1o 3 employers NI contributions, employers pension
- contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments o ¥ made during the year on the authority's borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-

LVt , OO 7% 113 book fess sfaﬁr costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves at the end of the year. Must
forward | X5 %o =2 227 7¢ 2 |equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts. cash
short term investments {32 (7_6(:' 22¢ 531 holdings and short term investments held as at 31 March —

' ' To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments L% 7w é o [ A b | up of all its fixed assets and long term investments as al
and assets 3 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

— - from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note The Council. as a body corporate, acts as sole trustee for
re Trust funds (including charitable) and is responsible for managing Trust funds or assels.

/ N.B. The figures in the accounting statements above do
not include any Trust fransactions.

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have heen prepared on either a receipls and paymenis
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

2 : T
. o ot [ Lozt

| confirm that these Accounting Statements were
approved by this authority on this date:

Ceefos (2

as recorded in minute reference:

b I8

Signed by Chairman of the meeting where lhe Accounting
Statements were approved

'/\/\_,UCJ O\,D,QCLU
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